I. Enter appropriate dates

Step 1: Click on user info icon in the lower left
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Step 2: Complete this form by filling in all appropriate sections:
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Basic Demographics
User Code:
Password (15 max):
First Name:

Last Name:

Email:

2nd Email:

Group:

Extended Information

Come G et

Start Date: 9

Historical Post Code #1:
Start Date #1:

Historical Post Code #:

Start Date #2:

Historical Post Code #:

Start Date #3: 0

GMC Number: 4408334

Editable Group Information
Please enter 'Yes' o only one of the choices below.
SPR Yes

sT No

Las No

LaT No

SpR/ST Dates (All Dates are YYYY-MM-DD)

Please complete the following section *only* if you are an SpR or ST.

Expected CCT Date: 2010-02-04

Leaving date can not be more than 2 year after expected CCT date.

Leaving Date: 0000-00-00

LAT/LAS Dates (All Dates are YYYY-MM-DD)

Please complete the following section *only* if you are an LAS or LAT.
Contract Start Date: 0000-00-00

Contract End Date: 0000-00-00




II. Leave (Fellowship, Maternity, A/L, etc)
Step 1: Click on ‘Requests’ and then click on ‘Trainee Leave’
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Hello David, please choose an option from the menu to the left...





Step 2: Choose the dates of the leave in the small calendar in the lower left (they will appear in underneath the calendar
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Step 3: Click the green arrow to submit the date range

Step 4: Choose the type of request you want, optionally add an attachment or leave a note.  Please note that these note are visible by everyone, so do not leave any information that is private.
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Step 2. If desired, enter a short note (255 chars max):

REQUEST CODE KEY:

S/ sick Leave.
sp/L
Matly: Matenity Leave.

Fellow: Fellowship.

pecial Leave.




Step 5: Choose ‘Continue’, your request will be saved in a pending queue.

